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	Application
for Employment 

	Job Title:
	     
	Our Ref (leave blank):
	     


1. Personal Information

	First Name(s):      
	Surname:      
	Title:      

	Permanent Address:

     
	Home Phone:      

	
	Work Phone:      

	
	Mobile Phone:      

	
	Email:      

	Are you a British passport holder or a European Citizen, or do you have a valid Work Permit? 

Yes  FORMCHECKBOX 
 / No  FORMCHECKBOX 
 

Work Permit Expiry Date (if applicable): 

     
	When could you start working at the College?

      

List any dates/times you are unavailable for an interview:

     

	How did you learn of this vacancy? 

     


2. Career Information
	Give details of your work experience, paid or voluntary, starting with your present or most recent employer. Please also include details of any relevant gaps you have had during your career.

	Present or Most Recent Employer:
	     

	Address:
	     

	Job Title:
	     

	Start Date:
	     
	End Date (if applicable):
	     

	Salary:
	     
	Other Benefits:
	     

	Period of Notice 
(if applicable):
	     
	Reason for Leaving:
	     

	Description of your Duties and Responsibilities:
	     


	Past Employer / Organisation

	From
	To
	Name and Address of Employer (if applicable)

	     
	     
	     

	Job Title & Responsibilities
	     

	Reasons for Leaving/Gaps
	     

	Past Employer / Organisation

	From
	To
	Name and Address of Employer (if applicable)

	     
	     
	     

	Job Title & Responsibilities
	     

	Reasons for Leaving/Gaps
	     

	Past Employer / Organisation

	From
	To
	Name and Address of Employer (if applicable)

	     
	     
	     

	Job Title & Responsibilities
	     

	Reasons for Leaving/Gaps
	     

	Past Employer / Organisation

	From
	To
	Name and Address of Employer (if applicable)

	     
	     
	     

	Job Title & Responsibilities
	     

	Reasons for Leaving/Gaps
	     

	Past Employer / Organisation

	From
	To
	Name and Address of Employer (if applicable)

	     
	     
	     

	Job Title & Responsibilities
	     

	Reasons for Leaving/Gaps
	     


3. Relevant Qualifications

	Include in this section all relevant qualifications for the position you are applying for. Please also indicate subjects currently being studied.

	Subject/Qualification
	Place of Study
	Grade/Result
	Year

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


4. Personal Development

	Please give details of any significant training and development which may be relevant to the post

	     


5. Further Skills

	Give details of any other skills, qualifications or interests you have (e.g. computing, publications, languages etc) which are relevant to your application

	     


6. Supporting Information

	Please say why you are interested in applying for the post, and in what way your skills, knowledge and experience match the requirement of the post as set out in the person specification. For example, communication skills, planning and organising, team working etc. 

	     


7. References

	Give details of three employers whom we may approach for references. One of them should be your present or most recent employer. 

If you are unable to provide employer referees, please give details of Academic or Professional referees.
	Referee 1

Name

     
Address

     
Telephone

     
Email

     
In what context does this referee know you?

     
May we contact her/him prior to an interview?

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



	For the purpose of obtaining references, have you been known by any other name?

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes 

If yes, please state 

     

	

	Referee 2

Name

     
Address

     
Telephone

     
Email

     
In what context does this referee know you?

     
May we contact her/him prior to an interview?

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	Referee 3

Name

     
Address

     
Telephone

     
Email

     
In what context does this referee know you?

     
May we contact her/him prior to an interview?

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 




8. Declaration

I understand that by signing and returning this application form I have consented to the College of Psychic Studies using and keeping information provided by me and by third parties such as referees, relating to my application or future employment. This information will be used solely in the recruitment process and will be retained in accordance with the College’s retention of records arrangements. 

I declare that the information that I have given in the application is accurate and true. I understand that providing misleading or false information will disqualify me from appointment or, if appointed may result in my dismissal.

	Signed
	     
	Date
	     


Please ‘sign’ the electronic form by retyping your full name and permanent email address.
Please note that, in order to be more effective in our review of candidates, we ask that you submit your completed Job Application as an attachment, via email. We have a strong preference for electronic communication, using our templates where practicable (for more information review the FAQ section at www.collegeofpsychicstudies.co.uk/recruitment). 

After completing this Application Form, please add your name to the file name when saving it, before sending it as an attachment to recruitment@collegeofpsychicstudies.co.uk, putting your name and the Job Title in the email’s subject line.

Thank you for your consideration of the above.
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